
 
 

5 Habits to go Paperless 
 

This is the year 2019. Millions of 
people worldwide are still 
overwhelmed by floods of paper 
oozing out from their desks and 
drawers, hindering them from 
being more productive.  The right 
technology has been invented 
years ago, so why are there still so 
many people that don‘t enjoy the 
convenience of a paperless life? 
 
The answer is bad habits. If you 
fall back into old routines, it is hard 
to go paperless at home or at 
work. So here are 5 habits you 
should adopt to finally go 
paperless this year. 
 
1. Always scan everything.  

Whenever you reeive a 
physical piece of paper, scan it 
and save it to your computer or 
to the cloud.  No matter how 
unimportante it may seem, you 
never know when you’ll need it 
again. 

2. Use digital versions of your 
usual paper products.  Swap 
out your paper planner for 
Google calendar or replace 
your paper filing cabinet with 
Google Drive. 

3. Open all of your mail at the 
postbox.  It may sound simple, 
but it will keep you from 
bringing unimportant mail 
back to your office. 

4. Schedule regular paper-
purges.  Every four weeks, set 
aside time to go through old 
files. 

5. Always ask for digital versions.  
Try to start with the digial 
version, you’ll find that many of 
your partners will prefer this as 
well. 

 

 
 
 
 
 
Collection rates increase if we 
act quickly to collect your 
earned dollars.  
 
(1) Mail us your placements 
Mail your placement files to us.  Debt 
Co will make copies of your files for 
you and return the originals. 

(2) Electronic Files 
If you currently keep your files 
electronically, no need to print and 
send.  We will set up a drop box and 
you can place new files here for pick-
up. 
 
 
 

 
 

 
 
 
 
 
3) Email Summary File 
You can securely email Debt Co a 
summary file with name, SSN, DOB, 
address, phone, amount owed 
(principle, interest, fees), date owed, 
employer, and employer contact 
information.  We will begin collecting 
immediately.  Further, we will call you 
for the detailed files when, and if, 
they are required. 

It is our intention to make this 
process as easy and simple for you 
as possible.  Have a fourth option?  
You can reach Paul at 651-216-7100 
and we can work with you. 

 

 

Who should I contact? 
 
You can always contact either 
Paul or Diane about your 
accounts.  However, some clients 
have asked for some guidelines; 
so, here are some rules of thumb. 
 

Paul is Debt Co’s 
Chief Operating 
Officer.  He is 
your primary 
contact 
regarding your 
accounts and 

collection activity such as 
placements, settlements, and 
legal action. 
 
651-216-7100 
Paul@DebtCoCollections.com 

 
Diane is Debt 
Co’s Chief 
Executive Officer.  
Please contact 
Diane for all 
contractual and 
entity information 
such as 
requesting W9 

forms, changes to your address, 
and contracts. 
 
954-383-4866 
Diane@DebtCoCollections.com 
 

 

 

 

 

 

 

Refer a Friend and 
receive a $100 

Amazon Gift Card 

As we are looking to 
introduce Debt Co to 

the community, please 
help us reach out to 
your neighbors and 

friends.  If you refer a 
friend who signs up and 
sends in placements for 

collection, you will 
receive a $100 Amazon 

gift card. 

It is easy to sign up and, 
as with you, they don’t 

pay anything unless we 
collect. 

May 2019 

Send us your placements in a timely manner! 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Debt Co LLC 
Business Address:  9417 E. 63rd St; Raytown, MO 64133 

Mailing Address:  PO Box 16657; Raytown MO 64133-9998 
Office Phone:  816-737-3901 

 
Diane Stamatelatos  Paul VanOosbree 
CEO, Debt Co LLC  COO, Debt Co LLC 
954-383-4866  651-216-7100 
Diane@DebtCoCollections.com   Paul@DebtCoCollections.com  



                                        

 

Business Information: 
 

Business Name:  
Business Address:  
Mailing Address:  

 
 

Contact Information: 
 

 Contact #1 Contact #2 
Name:   
Work Phone:   
Cell Phone:   
eMail Address:   

 
 
Submitting New Accounts for Collection 
 
To make your life easier, there are multiple ways that we can receive your new debt account information.   

1. Mail us your placements:  Mail your placement files to us.  Debt Co will make copies of your files 
for you and return the originals. 

2. Electronic Files:  If you currently keep your files electronically, no need to print and send.  We will 
set up a drop box and you can place new files in here for us to pick-up. 

3. Email Summary File:  You can securely email Debt Co a summary file with name, SSN, DOB, 
address, phone, amount owed (principle, interest, fees), date owed, employer, and employer 
contact information.  We will begin collecting immediately.  Further, we will call you for the detailed 
files when, and if, they are required. 

It is our intention to make this process as easy and simple for you as possible.  Have a fourth option?  You can 
reach Paul at 651-216-7100 and we can work with you. 

 

Receiving Your Earned Dollars Post Collection 
 
On the 17th of each month, Debt Co Collections will send your collected dollars, net of any fees, from the prior 
month.  We can send you your earned dollars: 
 In the mail by check 
 ACH direct deposit into your bank account.  If you would like to have direct deposit, please fill in the 

information below.  There is a $5 charge for this service. 
 
Bank Information … 

Bank Name:  
Bank Address:  
Is this a business or personal account?  
Is this a checking or savings account?  
Routing Number:  
Account Number:  

 


